
 

 

Submit the RDA applica�on 

through OpenGov, 

including all required 

a�achments, sketches, 

and/or plans. Note that the 

RDA applica�on submi�ed 

through OpenGov must 

also be sent to MassDEP’s 

Northeast Regional Office.  

The applica�on should 

contain informa�on such 

that the Conserva�on 

Commission is able to 

iden�fy what the proposed 

work is and where nearby 

wetland resource areas 

are. 

The RDA applica�on fee is 

$125 and can be paid 

online via credit card or e-

check through the 

OpenGov system. Hand 

wri�en checks may be 

dropped off to the 

Conserva�on Department. 

Request for Determina�on of Applicability (RDA) 

Timeline & Requirements 

Obtain a Cer�fied 

Abu�ers List (CAL) 

from the Tewksbury 

Assessor Department. 

The CAL may take 

several business days 

to receive.  

The CAL determines 

which abu�ers you 

must no�fy about the 

proposed project. 

Abu�ers that require 

no�fica�on are 

typically those that 

are within 100-feet of 

the property 

boundary in which 

the work is being 

proposed.  

You must upload the 

CAL to your OpenGov  

online applica�on. 

ATTEND CONSERVATION 

COMMISSION MEETING 

ISSUANCE OF 

DETERMINATION OF 

APPLICABILITY (DOA) 

APPLICATION SUBMITTAL 

& FEE PAYMENT 

AT LEAST FIVE (5) 

BUSINESS DAYS / 

ONE WEEK 

Obtain a legal ad from the 

Conserva�on Commission 

staff. At this point, staff have 

already been no�fied of 

your project submi�al and 

will review the project 

details to dra� a legal ad 

you can use. The legal ad 

will be provided to you via 

the OpenGov online 

applica�on. 

The Conserva�on 

Commission's staff will then 

coordinate with you and a 

local newspaper via email 

on when to publish the legal 

ad and to establish 

communica�on between 

you and the newspaper 

company so that the 

applicant (you) can pay the 

publishing cost. 

The legal ad must be 

published five (5) business 

days prior to the scheduled 

Conserva�on Commission 

mee�ng. 

Abu�ers, as determined within the 

CAL, must be no�fied about the 

project. 

The legal ad document can be used 

as the document that informs each 

abu�er about the project. The 

applicant must deliver a copy of the 

legal ad document to each abu�er 

listed within the CAL either via hand 

delivery, cer�ficate of mailing, or 

cer�fied mail return receipt request. 

Abu�er no�fica�on must be 

complete one week prior to the 

scheduled Conserva�on 

Commission mee�ng. 

Once abu�er no�fica�on has been 

completed, you must upload any 

mailing receipts to your applica�on 

within the OpenGov system. Also, 

there is an affidavit included in the 

“a�achments” sec�on of your 

applica�on that you must complete 

and sign a�er abu�er no�fica�on 

has been made. 

(USUALLY) WITHIN 

FIVE BUSINESS 

DAYS / ONE WEEK OBTAIN A CERTIFIED 

ABUTTERS LIST 

OBTAIN A LEGAL AD & 

PUBLISH LEGAL AD 

NOTIFY ABUTTERS & UPLOAD 

PROOF OF NOTIFICATION 

DOCUMENTS 

PRE-MEETING REQUIREMENTS 

During the Conserva�on 

Commission mee�ng, you 

will be asked to briefly 

describe your project. The 

Commission may ask 

ques�ons at this �me. 

Assuming the applica�on 

is not being con�nued to a 

later date, the 

Commission will then vote 

to issue a Nega�ve 

Determina�on of 

Applicability (DOA) or a 

Posi�ve DOA.  

A Nega�ve DOA 

essen�ally states that the 

work is allowed to occur. 

However, there may be 

condi�ons that are 

applied to the project. 

A Posi�ve DOA states that 

the filing of a No�ce of 

Intent (NOI) is required – a 

separate permi�ng 

process – because 

whatever is being 

proposed will likely alter 

wetland resource areas.  

There is a 10-business day 

appeal period following 

the issuance of the DOA. 

Assuming a Nega�ve DOA 

was issued, the applicant 

can work at-risk during 

this �me.  


